
 

 

  INC. VILLAGE OF LAKE SUCCESS 
          318 LAKEVILLE ROAD 
        GREAT NECK, NY 11020 
 

BOARD OF ZONING APPEALS APPLICATION FOR VARIANCE 
 

 

 

The following is a guide and the list of requirements necessary to go before the Board of Zoning Appeals. Any 

questions regarding the process can be answered from 8:30 am – 4:30 pm, Monday to Friday by contacting the 

Building Department at 516.482.4411. 

 
 

Submission Requirements:            Incomplete applications will not be accepted  
 

1. Completed Building Permit Application by Owner, Agent of Owner, or Contract Vendee  

2. Fees check payable to the Incorporated Village of Lake Success: 

Residential: $350 minor applications (fence, shed, etc.)  Other Residential: $750 Commercial: $2,500 

PLUS costs (advertising, experts, legal, if necessary). 

3. Short Environmental Assessment Form – completely filled out and signed on page 3 as applicant.  

4. Two (two) printed FULL SIZE sets and one (1) electronic copy (11” x 17” maximum size) of signed 

and sealed plans including elevations. Please note, plans must be folded, not rolled. 

5. One (1) printed copy and one (1) electronic copy of a recent property survey. 11” x 17” maximum size.  

6. One (1) printed copy and one (1) electronic copy of a 100' Radius Map, which must include all current 

record owners listed on the most current tax rolls of the Nassau County Assessor's Office. Such listing 

may be obtained at the Nassau County Department of Assessment – 4th Floor, 240 Old Country Road, 

Mineola, NY – 516.571.0154 or DOARadiusMap@nassaucountyny.gov.  

 
 

** All electronic copies must be emailed to VLSBuilding@villageoflakesuccess.com. 

 

Upon receipt from Applicant of items 1 through 6 above, Applicant will be advised of the date of the public 

hearing and will be sent a copy of the Legal Notice and Affidavit of Service. 

  

Applicant must serve (mail) copies of the Legal Notice to record owners of real property that fall within a 100' 

radius of property by certified mail, return receipt requested, at least ten (10) days, but not more than twenty (20) 

days before the date of the Public Hearing. The notarized Affidavit of Service must be returned to the Building 

Department promptly for submission to the Board 10 days before Hearing. The mailing receipts (white) and return 

cards (green) must be delivered to the Building Department no later than the date of the Public Hearing. If any 

property within this area resides in another village or municipality you must contact the Building Department for 

further instructions. The mailing receipts (white) and return cards (green) must be delivered to the Building 

Department no later than the date of the Public Hearing.  

 

The Village will publish the Legal Notice ten days before the Zoning Meeting at which the Public Hearing 

will be held.  

 

At the time of the hearing, you may bring with you witnesses to testify in support of your appeal. After the 

hearing, a written decision will be sent to you within the time specified by law.  

 

By filing this application, the Owner consents to allow the Board of Zoning Appeals to enter upon and inspect 

the property described.  

 

If you have any questions concerning the application process, please call the Secretary to the Board of Appeals 

at 516-482-4411 (Building Dept extensions: 101, 107 or 108) 
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BOARD OF ZONING APPEALS 

APPLICATION GENERAL REQUIREMENTS 

 
 

Applicants shall submit the following:  

 

1. Complete Village of Lake Success Board of Appeals Application (portal)........................... 1 copy 

 

2. Complete Village of Lake Success Building Permit Application forms ............................   1 copy 

 

3. Complete Village of Lake Success Affidavit required by Local Law No. 2 of 1970 form….1 copy 

 

4. Board of Appeals Filing Fee: 

Residential Buildings… (minor applic: sheds, fences, etc... $350.00) .....................................$750.00  

Non-Residential Building .........................................................................................................$2,500.00 

 

5. Letter from owner addressed to the Village of Lake Success Board of Appeals requesting a variance 

and outlining any hardship.  Indicate scope of variance or violation...........................................10 copies 

 

6. Two (2) printed FULL-SIZE sets of plans showing proposed construction -floor plan, exterior 

elevations, rendering……………………………….……………………………………........... 2 copies 

 

7. Ten (10) printed Board Member packages to consist of: 11 x 17 sets of plans showing proposed 

construction -floor plan, exterior elevations, renderings, survey, letter from owner (as above), copy of 

Building permit application …………………….………………………………………........... 10 copies 

 

8. Detailed plot plan (11 x 17 maximum size) ….…………………………………………........... 2 copies 

 

9. A recent survey of premises showing all additions added to structure to date; must have surveyors  

ink signature affixed or inked seal applied to drawing................................................................10 copies 

 

10. Radius map plan to show the premises for which the variance is requested, and all adjoining  

properties within 100 feet (11 x 17 maximum size) ......................................................................1 copy 

 

11. Short Environmental Assessment   form ....................................................................................1 copy 

 

12. Owner’s Affidavit 

 

This list should not be construed in any way as a complete list but rather only as   sampling 

informational purposes.  Additional data may be required depending on the nature of the variance. 

ADDITIONAL REQUIREMENTS 
(to be filed prior to the meeting) 

1. Affidavit of mailing .....................................................................................................................1 copy 

 

2. Notice of Adjoining Properties ....................................................................................................1 copy 

 

3. Consent Form ....................................................................................................................1 copy of each 

 

4. Mailing receipts (originals) ..............................................................................................1 copy of each 

 

5. Return Card (green original) ............................................................................................1 copy of each 

 

 

 



  

 

INCORPORATED VILLAGE OF LAKE SUCCESS 

318 LAKEVILLE ROAD, GREAT NECK, NY 11020 

 
 

 

Building Permit Application No. ____________              Board of Appeals Application No. ___________ 

 

 

 
 

 

 

1. Application is hereby made for a variance/permit determination under Article XIII Section 5 of the 

Lake Success Building Zoning Ordinance. 

 

2. Street address of affected premises: ____________________________________________________ 

                                                                 Section ________ Block _________________ Lot ___________ 

 

3. Owner of premises: Name __________________________________________________________ 

    Address ________________________________________________________ 

    ________________________________ Telephone ______________________ 

 

4. Applicant (or representative of owner): __________________________________________________ 

    Address _________________________________________________________ 

    ________________________________ Telephone _______________________ 

 

5. Architect or Engineer (if applicable): ____________________________________________________ 

    Address _________________________________________________________ 

    ________________________________ Telephone _______________________ 

 

 

6. Name and title of official whose determination is being appealed: 

    Name _____________________________ Title _________________________ 

 

7. Ordinance on regulation being appealed from: _____________________________________________ 

Section of Ordinance: ________________________________________________, and/or Schedule A 

of the Building Zone Ordinance “Limiting Height and Bulk of Buildings”, for the following 

effective dates: from ______________ to ______________. 
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8. Briefly describe application, stating principal points on which application is based, description of all 

proposed construction and the use therefore, existing conditions and all practical difficulties or 

hardships imposed upon premises by Zoning requirement or decision being appealed.  

 __________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

9. I hereby depose and say that all the above statements and all the statements contained in the papers 

submitted herewith are true, to the best of my knowledge.  

 

 _________________________________ ____________________________________ 

  (Signature of owner)    (Signature of applicant) 
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INCORPORATED VILLAGE OF LAKE SUCCESS 

318 LAKEVILLE ROAD, GREAT NECK, NY 11020 
 

AFFADAVIT REQUIRED BY LOCAL LAW NO. 2 

Every question must be answered except where otherwise indicated 

 
 

If application is for a variance with respect to areas, fences, special exceptions or swimming pools, relating to 

single lot upon which a single-family residence is presently erected and occupied then answer only items #s 1, 

2, 3, 5, and 7 (omitting date and place of recording). 

 
 

STATE OF NEW YORK ) 

    ) ss: 

COUNTY OF NASSAU ) 

 

_______________________ being duly sworn deposes and says:  

 

1. I make this affidavit in connection with an application dated __________ to the __________________ 
    
of the Village of Lake Success for       _________________________________________________________ 

________________________________________________________________________________________ 

 

2. I reside at __________________________________________________________________________ 

 

3. The present owners of record of the subject property are as follows: (state name and address of each record 

owner, the date when each such record owner acquired his or her interest in the subject property and the date and place of recording 

of the deed showing such ownership.) 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 

4. The name and address of each person having any mortgage or other interest in the subject property, 

including any person having any unrecorded ownership interest in the subject property is as follows: (state fully 

the nature and extent of the interest of every such person). 

________________________________________________________________________________________

________________________________________________________________________________________ 

 

5. Is any person named in Items; 3,4,6,7, or 8 a state officer or an elected or appointed officer or 

employee of the Village of Lake Success, the Town of North Hempstead, or the county of Nassau, or related 

by marriage or otherwise to any such public officer or employee? (If in the affirmative, set forth the facts fully).  

________________________________________________________________________________________ 

 
(An officer or employee of the Village of Lake Success shall include any person elected or appointed, whether paid or unpaid, to any 

Village commission or board. For the purpose of this subdivision an officer or employee shall be deemed to have an interest in the 

applicant when he, his spouse, or their brothers, sisters, parents, children, grandchildren or the spouse of any of them; a) is the 

applicant; or b) is an officer, director, partner or employee of the applicant, or c) legally or beneficially owns or controls stock of a 

corporate applicant or is a member of a partnership or association applicant; or d) is a party to an agreement with such an applicant, 

express or implied; whereby he may receive any payment or other benefit, whether or not for services rendered, dependent or 

contingent upon the favorable approval of such application, petition or request. Ownership of less than five percent (5%) of the stock 

of a corporation whose stock is listed on the New York or American Stock Exchanges shall not constitute and interest for the 

purposes of subdivision). 
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6. The name and address of each owner of all or part of the subject property for the five years preceding  

the date of application are as follows:  

________________________________________________________________________________________ 

________________________________________________________________________________________ 

7. My interest in application referred to in Item #1, and my relationship to the owners of the subject 

property is as follows: (To be answered if the applicant is not one of the persons listed in Item #3). 

________________________________________________________________________________________ 

________________________________________________________________________________________ 
(If the applicant is a contract vendee, a duplicate original or photocopy of the full and complete contract of purchase, including all 

riders, modifications and amendments must be submitted herewith.) 

 

8. No persons listed in Item #s 3, 4, 6, and 7 has been known by any other name during the preceding five 

years except as follows:  

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 

9. Have the present owners, or any of them, entered into any contract for the sale of any part of the 

subject property? ______ . If the answer is affirmative, submit a duplicate original or photo copy of the full 

and complete contract of sale including all riders, modifications and amendments.  

 

10. If the record owners, applicant, contract vendee, or any person owning or having any mortgage or 

other interest in the subject property, or any part thereof, is a corporation, complete the following: 

 

a) State the name and principal office of each such corporation. 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 

b) The date and place of incorporation of each such corporation is as follows: 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 

c) The name and address of each incorporator of each corporation is as follows: 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

d) The name and address of each officer of each corporation and the date of his election or appointment is 

as follows: 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 

e) The name and address of each director of each corporation and the date of his election or appointment 

is as follows: 

________________________________________________________________________________________ 

________________________________________________________________________________________ 
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10. (Continued) 

 

f) The name and address of each stockholder of each corporation, the date of acquisition and the number 

of shares owned are as follows: (except those owning less than 5%) 

________________________________________________________________________________________ 

______________________________________________________________________________________ 

 

g) Are any shares of the stock of the corporation or of any stockholder mortgaged, pledged, encumbered 

or subject to any financing or security agreement? _______ . If the answer is affirmative, state the name and 

address of each person having, holding, owning, or claiming such interest: 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 

Note: When any corporation listed in Item 10 (a) is a corporation whose shares of stock are traded on a regular 

organized exchange, or an insurance company duly licensed or chartered under the laws of the State of New 

York, or a bank or a savings and loan association chartered by the Federal Government or the State of New 

York, then item #s 10 (b) 10 (c) 10 (d) 10 (e) 10 (f) 10 (g) are not required to be answered.  

 

11. Is any record owner an officer, director, stockholder, agent, or employee of any person named in item 

#s 4, 10 (a) or 10 (g)? ________ . If affirmative, set forth the relationship fully. 

________________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

I understand fully that the word “person” as used in this affidavit means and includes a natural person, 

partnership (limited or general), joint venture, trust, trustee, executor, administrator, contract vendee, 

corporation, or any other legal entity. 

 

 I affirm under penalty of perjury, that all of the statements made by me herein are to my own personal 

knowledge, true and complete and are made for the purpose of inducing the 

____________________________ 

Board of the Village of Lake Success to consider the applications made to such board with respect to the 

subject property and that if any statement made herein is untrue then such Board or the Village of Lake 

Success may cancel, revoke or annul any determination it may have made with respect to this application or 

the subject property, notwithstanding the fact that the work may have been commenced or completed under 

any relief, permission or consent granted, and that in addition I may be subject to any and all other penalties 

and punishments as the law may provide for. 

 

       Sworn to before me this _____ day of _______, 20__ 

__________________________________   

 

 

       ____________________________________________ 

__________________________________        Notary Public 
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INCORPORATED VILLAGE OF LAKE SUCCESS 

318 LAKEVILLE ROAD, GREAT NECK, NY 11020 
 

OWNER AFFIDAVIT 

 
Affidavit of Individual Owner: 
STATE OF NEW YORK   )  

ss.:  

COUNTY OF NASSAU    )  

 

_________________________________________ being duly sworn, deposes and says that (s)he is the owner 

 

 of the property described in this application and that the statements contained therein are true; that he/she is 

  

the appellant herein and he/she authorizes _________________________________ to act as his/her agent and  

 

to make this application. 

                                                                           ___________________________________________________ 

                                                                           Signature of Owner                   

 

Sworn before me this ________ day of __________, 20_____  

 

 

_________________________________  

Notary Public  

 

Affidavit of Corporate Owner:  
STATE OF NEW YORK   )  

ss.:  

COUNTY OF NASSAU    )  

 

______________________________________________ being duly sworn, deposes and says that (s)he is the 

 

 ___________________________ of _______________________________________________ which is the 

 

 owner of the property described in this application and that the statements contained therein are true; that 

 

 ___________________________________________________ is the appellant herein and hereby authorizes 

 

 ___________________________________________ to act as his/her agent and to make this application.  

 

                                                                             _________________________________________________  

                                                                             Name of Corporation                                                                  

                                                                     By: _________________________________________________   

                                                                             Signature and Title  

 

Sworn before me this ________ day of __________, 20_____  

 

 

 

_________________________________  

                   Notary Public  

 



 

 

 

AFFADAVIT OF MAILING 

 

STATE OF NEW YORK ) 

      SS 

COUNTY OF NASSAU ) 

 

 

_______________________________, being duly sworn, deposes and says that on the ____________ 

day of ____________ , 20____ he/she served the Notice attached hereto upon the following persons at 

the address indicated: Owners of Record of Abutting Properties as shown: 

 

Name   Address      Section         Block         Lot  

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

______________________ 

by depositing same securely enclosed in a postpaid wrapper in the Post Office regularly maintained by 

the United State Government at _______________________________ in the County of Nassau: 

That said Notice was mailed by certified*/registered* mail, return receipt requested, which receipt is 

attached hereto and forms a part hereof. 

 

 

___________________________________________ 

   (print name) 

 

___________________________________________ 

   (Signature) 

Sworn to before me this _____ day of     

__________, 20_____.  

 

______________________________ 

                 (Notary) 

 

 

 

 

 

 

 



 

 

Notice to Owners of Adjoining Properties 

 

 

 

To:  ______________________________ 

 ______________________________ 

 ______________________________ 

 

 

 

PLEASE TAKE NOTICE that the undersigned has made application to the Board of Zoning and 

Appeals of the Inc. Village of Lake Success for a variance of Section (s) ______________________ 

___________________________ of the Code of the Village of Lake Success to permit; __________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________  

On premises situated at _______________________________________________________________ 

Described on the Nassau County Land Map as: 

Section ______ Block ___________ Lot(s) ______ Zone ______ 

A public hearing will be held by the Inc. Village of Lake Success Board of Zoning and Appeals  

on this application at the Village Office, 318 Lakeville Road, Great Neck, New York 11020 on  

____________________, 20__ at _______ pm. 

 

The application and accompanying exhibits are on file in the office of the Village Clerk and may  

be inspected by interested parties during business hours. 

 

At the time and place of the public hearing, all persons will be given an opportunity to be heard. 

 

Those persons planning to attend any meeting of the Board of Zoning and Appeals of the Village of 

Lake Success and who require listening devices and/or a sign language translator are requested to 

notify the Village Clerk no later than 48 hours prior to the meeting.  

 

This notice is to be sent to you certified mail, under the provisions of the rules of the Board of Zoning 

and Appeals.  

 

 

 

       Signed ____________________________________ 

 

       Dated _____________________________________ 

 

 

 

 

 

 



 

 

 

Consent Form 

 

TO: THE BOARD OF ZONING APPEALS 
 INC. VILLAGE OF LAKE SUCCESS 
 318 LAKEVILLE ROAD 
 GREAT NECK, NY 11020 
 
 

The undersigned, owner of real property situated at ___________________________________ 
 

known on the Nassau County Land and Tax Map as Section_____ Block _______Lot(s) ________ 
 

have seen and understand the proposed plans on which application for a variance has been 
 

made, and hereby gives his/her consent for a variance of Section(s)_______________________ 
 

of the Code of the Inc. Village of Lake Success in the construction/use _____________________ 
 

______________________________________________________________________________  
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 

        OWNER AFFIDAVIT 
 

State of New York    ) 
   SS: 
County of Nassau     )      

 
                                                                 Being duly sworn, deposes and says: That he/she resides at 

__________________in the hamlet of                                    in the State of                          and that he/she is the 
owner in fee of all that certain lot, place or parcel of land shown on the attached survey, situated, lying and 
being within the Inc. Village of Lake Success, that the work proposed to be done upon said premise, will be 
done in accordance with the approved application and accompanying plans, and hereby authorizes                     
                                           (applicant) to make application for a permit to perform said work in forgoing 
application and accompanying plans, and all the statements herein contained are true to deponents own 
knowledge.  

 
 

                                                                                    Sworn to before me this               Day of ____________ , 20              
               Homeowner 

          ___________________________________________ 
                                  Notary Public  

 



 

 



 



 

 
 

 

 

 
 



 

 

 

 
 



 

 

 

 

 

 


